Surname 2

To: Xavier Ericson
From: Group Leader
Date: 11th July 2019
[bookmark: _GoBack]Re: REVISION
I am writing to inform you that I received your section around 3 a.m. However, I would like to bring to your attention that the work you provided was not fulfilling and therefore needs to be revised. Looking at your section, it is possible that you did not follow the instructions as demanded by the question. You have done some excellent work but answered the wrong question. The instructions required that you use data to argue out that the Writing Centre needed to employ more tutors. In your presentation, however, you talk about the need to provide the Writing Centre with more money to purchase computers. Even though there is that problem with the Writing Centre, the question required you to validate reasons to hire more tutors. That said, I feel that you need to revise your section and submit your research as soon as possible.
Secondly, you have been significantly unavailable for our meetings. As per the records, you have missed half our sessions, and this is a setback for all of us. It is essential that you organize your time well and dedicate some time for the meetings. The major proposal is fast approaching, and it is high time that you show some dedication to the group just like other members. We all desire to see you succeed and score good grades, and therefore, it is our responsibility to make sure that you achieve this through teamwork. As a member of a team, it is also crucial that you fully participate and adhere to deadlines as they are significant in determining our entire grades.
Kindly check on the areas mentioned above. I look forward to hearing from you.
Kind regards
Timmons
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