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This front cover and feedback form has two sections. 

Section A is to be completed by the student {except for the areas in red}.
Section B and the red areas are to be completed by the Assessor.
The entire form {both Section A + Section B} must be attached to your work. 
The Assessor cannot mark your work without these attachments.

Section A - To be completed by the student (except for the areas in red)
	Please write clearly in block capitals.  

	Centre Number 
	 5
	 5
	 1
	 
	 
	 
	 
	 
	 
	 

	Centre Name
	

	CIPD Membership Number
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Last Name
	 

	First Name 
	 

	
	

	Unit code:
	5CO03

	Unit title:
	Professional Behaviours and Valuing People 

	Assessment ID:
	CIPD_5CO03_22_01

	Assessment start date:
	

	Assessment submission date:
	

	First resubmission date for centre marking – if applicable
	

	Second resubmission date for centre marking – if applicable
	

	Declared word count
	

	
	

	Assessor Name
	

	Assessor Electronic Signature
{this must be inserted as a photo or PDF}
	

	
	

	Internal Quality Assurer Name
	

	Internal Quality Assurer Electronic Signature
{this must be inserted as a photo or PDF
	

	
	





Important Notes:

1. Word Count:
Students are required to follow the word count guidance for all assignments. There is 10 % leeway (each way). 
In the event of a tutor receiving an assignment submission that is more that 10 % over the word count allowed; the tutor will read only up to this point in the assignment.  If at this point the student’s work has not met the criterion the tutor will refer the work. This is regardless of if the referred criterion is met later in the work. 
It is therefore essential that all criterion are met within the allocated word count + 10% 

1. Until such time as your assessment grade has been ratified through the internal and external quality assurance processes it is not final.


















Assessment Criteria Evidence Checklist
Use the following as checklists to make sure that you have included the required evidence to meet each task. Please enter the evidence title and where it can be referred to. An example has been provided for you.
	Task 1 – Professional, ethical, and inclusive behaviours.

Assessment criteria
	
Evidence   Y/N
	
Evidence reference

	1.1
	Appraise what it means to be a people professional.
	
	 (Please identify specific page number)

	3.1
	Explore how the role of a people professional is evolving and the implications this has for continuing professional development.
	
	

	1.2
	Recognise how personal and ethical values can be applied in the context of people practice.
	
	

	1.3
	Consider the importance of people professionals contributing to discussions in an informed, clear and confident way to influence others.
	
	

	1.4
	Recognise when and how you would raise matters which conflict with ethical values or legislation.
	
	

	2.1
	Argue the human and business benefits of people feeling included, valued, and fairly treated at work linking to related theory.
	
	

	2.2
	Discuss strategies for designing and ensuring inclusive people practices.
	
	







	Task 2 – Professional Development
Assessment criteria

	
Evidence   Y/N
	
Evidence reference

	2.3
	Reflect on your own approach to working inclusively and building positive working relationships with others.
	
	(please identify specific page number)

	3.2
	Assess your strengths, weaknesses and development areas based on self-assessment and feedback from others.
	
	

	3.3
	Formulate a range of formal and/or informal continuing professional development (CPD) activities to support your learning journey.
	
	

	3.4
	Reflect on the impact of your continuing professional development activities on own behaviour and performance.
	
	









Declaration of Authentication 
Declaration by Learner 

	[bookmark: _Hlk106909874]I can confirm that this assessment is all my own work and where I have used materials from other sources, they have been properly acknowledged.   


	Learner name:

	

	Learner signature:
(PDF or Picture)
	

	Date:
	





















Section B - To be completed by the Assessor

Marking Descriptors

	Mark
	Range
	Descriptor

	1
	Submission 1 = Refer
Submission 2 = Fail
	Insufficient demonstration of knowledge, understanding or skills (as appropriate) required to meet the AC.
Insufficient examples included, where required, to support answers.
Presentation and structure of assignment is not appropriate and does not meet the assessment brief.

	2
	Low Pass
	Demonstrates an acceptable level of knowledge, understanding or skills (as appropriate) required to meet the AC.  
Sufficient and acceptable examples included, where required, to support answers.
Required format adopted but some improvement required to the structure and presentation of the assignment.
Answers are acceptable but could be clearer in responding to the task and presented in a more coherent way.

	3
	Pass

	Demonstrates good knowledge, understanding or skills (as appropriate) required to meet the AC.
Includes confident use of examples, where required, to support each answer.
Presentation and structure of assignment is appropriate for the assessment brief.
Answers are clear and well expressed.

	4
	High Pass
	Demonstrates a wide range and confident level of knowledge, understanding or skill (as appropriate).
Includes strong examples that illustrate the point being made, that link and support the answer well.
Answers are applied to the case organisation or an alternative organisation.
Answers are clear, concise and well argued, directly respond to what has been asked.
The presentation of the assignment is well structured, coherent and focusses on the need of the questions.
Includes clear evidence of the use of references to wider reading to help inform answer.
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[bookmark: _Hlk71122254]Marking Grid

Assessor comments on First Submission to be in Black
Assessor comments on Second Submission (if required) to be in Blue
Assessor comments on Third Submission (if required) to be in Green

	Task 1 – Assessment criteria
	Mark (1-4)
	Tutor Feedback

	1.1
	Appraise what it means to be a people professional.
	
	

	3.1
	Explore how the role of a people professional is evolving and the implications this has for continuing professional development.
	
	

	1.2
	Recognise how personal and ethical values can be applied in the context of people practice.
	
	

	1.3
	Consider the importance of people professionals contributing to discussions in an informed, clear and confident way to influence others.
	
	

	1.4
	Recognise when and how you would raise matters which conflict with ethical values or legislation.
	
	

	2.1
	Argue the human and business benefits of people feeling included, valued, and fairly treated at work linking to related theory.
	
	

	2.2
	Discuss strategies for designing and ensuring inclusive people practices.
	
	

	
	Total for this task
	
	






	Task 2 – Assessment criteria
	Mark (1-4)
	Tutor Feedback

	2.3
	Reflect on your own approach to working inclusively and building positive working relationships with others.
	
	

	3.2
	Assess your strengths, weaknesses and development areas based on self-assessment and feedback from others.
	
	

	3.3
	Formulate a range of formal and/or informal continuing professional development (CPD) activities to support your learning journey.
	
	

	3.4
	Reflect on the impact of your continuing professional development activities on own behaviour and performance.
	
	

	
	Total for this task

	
	



	Total marks for Unit


	
	



	Tutor Feedback










Declaration of Authentication 
Declaration by Assessor
	I confirm that I am satisfied that to the best of my knowledge, the work produced is solely that of the learner.


	Assessor name:
	

	Assessor signature:
(PDF or Picture)
	

	Date:
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