14. Signature Assignment: Request for Proposal (RFP)
Due: Sun Apr 26, 2026 11:59pmDue: Sun Apr 26, 2026 11:59pm
Ungraded, 100 Possible Points100 Points Possible
Attempt
In Progress
NEXT UP: Submit Assignment
Instructions
FOR THE ASSIGNMENT, RESPOND TO THE FOLLOWING RFP, FOLLOWING ALL DIRECTIONS. Applications [assignments] not submitted in compliance with the formatting will not be scored [graded]. *This is intentional. It mimics grant submission guidelines—a funder will have very specific instructions for how you submit the application, and if you do not follow those, you will risk not having your proposal considered or scoring very poorly because you did not follow the formatting requirements.
Approved LOI—Invitation to Submit RFP 
Congratulations! Based upon your recent LOI, your agency or organization is invited to submit a request for proposal.  Grants will be awarded. Successful applicants must meet all eligibility criteria and complete the RFP packet to specification. Your proposal will be electronically submitted as one PDF document with a table of contents, as indicated below.
For your LOI, you identified an open grant opportunity from a foundation, corporation, or other philanthropic entity that supports work closely aligned with your area of interest. Please provide a link to the call for proposal or webpage that lists the grant opportunity with your submitted RFP.
Your grant proposal should address the following. For the proposal, each section should be single-spaced, with 12-point font and 1-inch margins all around. Each section after the cover letter should begin with the title of the project and the section title.
1. Brief Cover Letter. Introduces the project (please refer to your LOI, paragraph 1); provides the requisite information about the amount of funding you are requesting from RCF and over what time period you are requesting the funding; indicates whether this is a new or continuation project (may be continuing an RCF-funded project or project funded by other mechanisms); and highlights innovation and connectivity to our core principles.
2. Need Statement (1–2 pages, single spaced). Utilize appropriate statistics and data to support your cause. Graphics may be embedded into the document or may be submitted as appendices. If submitted as an appendix, you must adequately reference the material in the need statement and refer to the named appendix and provide its page number within the packet. Your need statement should provide a compelling rationale for your project and its impact within the community. This is inclusive of community and individual information. References should be included in this document. The RCF utilizes APA formatting for in-text citations and a reference list with minor exceptions: References and citations should be included in this document, utilizing APA formatting.
3. Innovation and Evidence (1–2 pages, single spaced). Utilize appropriate references to demonstrate that you are utilizing an innovative approach to community change and that your approach is supported by evidence from the field/the literature within the field. Broadly speaking, we would like to see that you have done your research and that you are utilizing best practices. Change efforts should empower and elevate the communities served or target population. Outline what, if any, community intervention might drive the proposed work within the RFP. Demonstrate competency and understanding of the academic literature and best practices in your discipline. References should be included in this document. Please see above for details on formatting.
4. Proposed Grant Activities, Timeline, and Evaluation Plan (2–3 pages, single spaced, including a visual timeline of grant activities). For this section of the grant, you should detail the proposed activities, outcomes, and plans for evaluating them. How will your activities meet the overall goals of the program, and how do those align with the grant funder's core values? This fills out the details of the "what" and "how" and the evaluation plan you submitted with your LOI. In this section, be sure to articulate measurable outcomes for your activity(ies) and link those outcomes to the foundation's core values.
5. Budget and Budget Narrative. Develop the budget for your proposed project or program. Utilize the budget worksheet provided. Please submit your budget worksheet as a single page. The budget justification narrative should follow on a separate page and should include a discussion of matching source(s). Additionally, the narrative should address the viability of the activities (should they continue) after the grant cycle. Only include categories that are applicable to your proposal.
6. Collaborative Partners and Credentials (1 page). Detail collaborative partners and the credentials of the team to implement the work presented.
All elements of the proposal are submitted as one PDF file, clearly labeled with the name of the person submitting and the title of the project
The packet should be in this order:
1. Cover Letter
2. Table of Contents
3. Parts 1–6
4. Any Appendices
The total document may not exceed 15 pages.
You will submit the final assignment here for your instructor's review and final grade. However, you will submit drafts of various components of the assignment in Modules 8–12 for peer review. Use peer feedback to make revisions before submitting the final version in Module 14 for instructor grading.
GRADING GUIDELINES
This assignment is graded based on standards a proposal would actually be evaluated on by a funding agency. You can download the rubric
.
DUE DATE
Your assignment is due Sunday at 11:59 PM Eastern Time.
	Written Paper - RFP (SW 733)Written Paper - RFP (SW 733)

	Criteria
	Ratings
	Points

	Focus and Development
	Exemplary
Meets all stated criteria and exceeds the assignment in appropriate and meaningful ways. Contains all of the following sections:

1. Brief Cover Letter.
2. Need Statement.
3. Innovation and Evidence.
4. Proposed Grant Activities, Timeline, and Evaluation Plan.
5. Budget and Budget Narrative.
6. Collaborative Partners and Credentials.

Submitted RFP is ordered as the following: Cover Letter, Table of Contents, Parts 1-6, Any Appendices. The document does not exceed 15 pages.
70 pts
Proficient
Is unambiguous throughout; responds to the assignment in full detail; is readable independent of the assignment.Contains all of the following sections:

1. Brief Cover Letter.
2. Need Statement.
3. Innovation and Evidence.
4. Proposed Grant Activities, Timeline, and Evaluation Plan.
5. Budget and Budget Narrative.
6. Collaborative Partners and Credentials.

Submitted RFP is ordered as the following: Cover Letter, Table of Contents, Parts 1-6, Any Appendices. The document does not exceed 15 pages.
63 pts
Progressing
Is clear; points of ambiguity are eventually resolved; mostly responds to assignment or answers the question at hand. Contains the following sections:

1. Brief Cover Letter.
2. Need Statement.
3. Innovation and Evidence.
4. Proposed Grant Activities, Timeline, and Evaluation Plan.
5. Budget and Budget Narrative.
6. Collaborative Partners and Credentials.

Submitted RFP is ordered as the following: Cover Letter, Table of Contents, Parts 1-6, Any Appendices. The document does not exceed 15 pages.
56 pts
Emerging
Ideas are poorly explained; lacks examples or definitions; lacks connection to course material; is ambiguous; is internally inconsistent /confusing. May be missing one or more of the following sections:

1. Brief Cover Letter.
2. Need Statement.
3. Innovation and Evidence.
4. Proposed Grant Activities, Timeline, and Evaluation Plan.
5. Budget and Budget Narrative.
6. Collaborative Partners and Credentials.

Submitted RFP may or may not be ordered as the following: Cover Letter, Table of Contents, Parts 1-6, Any Appendices. The document does not exceed 15 pages.
49 pts
Insufficient
No, or insufficient evidence provided.
0 pts
	/70 pts

	Structural Integrity
	Exemplary
Meets all previous criteria and conforms to discipline standards for presentation.
10 pts
Proficient
Has a clear beginning, middle and end; parts are well-integrated; parts are presented in a discernible order that serves a clear purpose and is concise; divisions are clear and aid in understanding.
9 pts
Progressing
Has clear beginning, middle and end; ideas occur in an order that makes sense for the task; parts hold together; is less concise than expected.
8 pts
Emerging
Beginning, middle or end is obscure; order of ideas interrupts the flow of thought, distracts from content; divisions within text are inadequate (too many or too few) and /or distracting; is not concise.
7 pts
Insufficient
No, or insufficient evidence provided.
0 pts
	/10 pts

	Language
	Exemplary
Meets all previous criteria and includes novel or original use of vocabulary appropriate to the field.
10 pts
Proficient
Diction and vocabulary demonstrate the writer takes a serious, thoughtful attitude toward the subject; vocabulary indicates thorough understanding of course material; novel use of vocabulary is pertinent to the subject matter.
9 pts
Progressing
Diction and vocabulary appropriate to academic discourse; mirrors language used in textbook and other course materials; use of vocabulary reflects understanding of course material.
8 pts
Emerging
Diction or vocabulary inappropriate to academic discourse; words are misused or mis-defined; appropriate vocabulary missing; language does not reflect an understanding of course material.
7 pts
Insufficient
No, or insufficient evidence provided.
0 pts
	/10 pts

	Readability (APA & Mechanics)
	Exemplary
All sources include in-text citations and full references that are provided using APA style (according to the current APA style guide). Uses mechanics creatively to advance the purpose.
10 pts
Proficient
All sources include in-text citations and full references, but some aspects of the citations/references are not in compliance with the current APA style guide. Free of syntactic, punctuation, spelling, and other mechanical errors.
9 pts
Progressing
All sources have full references, but in-text references are either incomplete or missing (and therefore out of compliance with the current APA style guide). Writing errors are present but do not interfere with reading; errors show a pattern.
8 pts
Emerging
Attempts were made to include references and in-text citations for sources, but execution borders on full non-compliance with the current APA style guide. Errors in punctuation, spelling, syntax are numerous and varied; errors interfere with reading.
7 pts
Insufficient
Lack of any in-text citations or references for sources. Insufficient evidence of quality writing across the board.
0 pts
	/10 pts



