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Dear tTax tJennifer,
Tax tseason tis tupon tus. tLast tyear twe tlearned tthat tthe tnewly trevised, tsimplified ttax  code twas tanything tbut tsimple. tThis tyear twill tprobably tbe tjust tas tcomplicated tas tlast year. tSo tnow tis tthe ttime tto tbegin tyour ttax tpreparation. tThis tletter, talong twith tour ttax organizer, twill tguide tyou tthrough tthe tprocess tto tmake tgetting tyour ttaxes tfiled tas painless tas tpossible. t
Please tsubmit tyour tinformation tas tearly tas tpossible. t tThe ttax torganizer tcan tbe tused tto remind tyou tof tthe tinformation tneeded tand tto tallow tyou ttime tto torganize. t tBe tsure tto note tany tchanges tover tthe tprior tyear tto tyour taddress, tmarital tstatus, tnumber tof dependents, tjob tchanges, tetc.
DEADLINE
The ttax tfiling tdeadline tthis tyear, twithout textension, tis tApril t15, t2020. t tWe trecommend that tyou tcompile tyour tinformation tand tonce tall tdocuments thave tbeen treceived, tsubmit it to tus tas tsoon tas tpossible. t tWe tprocess treturns ton ta t“first-come, tfirst-served” tbasis. t tIn order tto thave tyour treturn tcompleted tbefore tApril t15th, tplease tsubmit tyour ttax information tto tus tno tlater tthan tMarch t21, t2020. t tIf tyour tinformation tis treceived after tMarch t21st, tyour treturn tmay tbe textended tand tfiled tafter tApril t15th.
APPOINTMENTS
If tyou thave tany tdetailed tquestions tor twould tlike tto tmeet twith tus tto tdiscuss tany tnew or tunusual tcircumstances, tplease tcall tthe toffice tto tset tup tan tappointment. t tDuring ttax season, twe tmeet twith tclients ton tMonday, tWednesday tand tSaturday. t tThe tlast tday twe will tbe ttaking ttax ttime tappointments tprior tto tthe tApril t15th tdeadline tis tSaturday, March t21, t2020. t tNote tthat tthere tare ta tlimited tnumber tof tappointments tduring tthis time tframe, tso tplease tschedule tearly.
If tyou tdo tnot tneed tto tmeet twith tus, tyou tmay tsubmit tyour tdocuments tdirectly tto our toffice twithout tan tappointment. t tInformation tmay tbe tmailed tto tour toffice, personally tdropped toff, tor te-mailed tto tour toffice tmanager, tAlex tBaker tat abaker@laskeycostello.com. t tIf tyou tchoose tto te-mail tyour tinformation, tplease tnote tyour name tin tthe tsubject tline tand ttake tsteps tto tensure tcybersecurity t(i.e., tpassword tprotecting documents, tetc.). t tIf tdropping tdocuments toff tafter tbusiness thours, tthey tmay tbe tplaced in tthe tblack tmailbox tlocated toutside tthe toffice’s tfront tdoor.
FEES
Our tfees tfor ttax tpreparation tare tbased ton tthe tcomplexity tof tthe treturn tand tthe ttime tit takes tto tprepare/file tit. tDue tto tan tincrease tin tcosts tfor ttraining, ttechnology, tcyber-security tand tcontinuing teducation, tour ttax tpreparation tfees tfor t
2020 twill tincrease tby t5%. tWe taccept tVisa, tMastercard, tAmerican tExpress, tpersonal checks, tand tcash. tFollowing tindustry tstandards, tall tcredit tcard tpayments twill tbe tsubject to ta t3% tfee. tAll tinvoices tare tdue tupon treceipt. t
NEW tTHIS tYEAR
Beginning twith tthis tupcoming ttax tseason, tall tclient ttax treturns twill tbe tavailable tthrough our tnew tsecure tclient tportal. tThis tnew tportal twill tallow tyou tto tlog tin tto tour twebsite to gain taccess tto ttax treturns tand tother tconfidential tdocuments tat tany ttime. tInformation regarding thow tto taccess tour tsecure tclient tportal twill tbe tprovided twhen tyour ttax treturn is tcomplete. tAs tin tprior tyears, tyou twill talso treceive ta tpaper tcopy tof tyour ttax treturn.
If tyou thave tany tquestions, tplease tlet tus tknow.
A tsatisfied tclient tis tour tmost tvaluable tasset. t tYour trecommendation tto tan tassociate, friend tor tfamily tmember tis tmore tsignificant tthan tany tadvertisement. t tWe tsincerely appreciate tyour tpatronage tand tas talways, twe tstrive tto tprovide tyou twith tprofessional tand efficient tservice.
We tlook tforward tto tseeing tyou tin t2020. t tIf tyou thave tany tquestions tregarding tthis letter tor tour tservices, tplease tdo tnot thesitate tto tcall.
Sincerely,
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