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Student’s Email to the Professor
From: Student@gmail.com
To: instructor11@gmail.com
Subject: Grades 
Dear Professor, 
I hope you are doing well. I’m writing you this email to ask for clarification regarding my final grade. I expected to get at least grade B in this course, but unfortunately, I received C. I thought that I met the minimum requirement to pass this course. Is there a way that you can change my grade to B or give me an opportunity to retake the tests and final exam to improve my grade? I’m very concerned with this grade because it lowers my GPA. Kindly give me one last chance!
Sincerely, 
Melarqem. 
The Professor’s Response
Dear Student:
I'm sorry that you are not glad about the grade that you earned in this course. Generally, the grading criteria for this course were in line with the criteria that I outlined in the syllabus. I awarded grades according to those criteria. It is impossible to change your grade or even allow you to retake the exams since it is against the university’s examination policies. I hope you can recover the lost points in the upcoming courses.
Sincerely,
Professor. 
