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Manual to the computerized accounting system
Converting a company's data, transactions, employee information, balances, cash flow, and purchases, among others from manual to computerized systems, needs patience. The first stage is to install the software on the computers which they intend to have access and block the rest. The second step is the most important since it starts the accounting software. It is a vital step where the company relies on the information in the accounting part, having balanced and updated in different periods or quarters (McIntosh, 2017). The last step is counter-checking by using both the manual and the computerized systems to ensure they portray the same information then discontinue the manual operation after verifying the computerized one is sufficient. 
The documents needed while converting are the manual paperwork hardcopies and the software manuals.  This involves importing all the customers, balances, tax information, employees, and their pay information, accounting charts, the company's inventory, bank information, and all the spreadsheets.  For the effective working of the software used in the computerized system, we will also require the implementation of internal controls. Different companies differ on this, but the foundation is similar since one has to observe their company's information. In this hudoig.gov is the most recommended website since they can break down the best, are simple to use and straight to the point (McIntosh, 2017). They include 'control', 'risk', 'control', 'information' and 'monitoring'.  These commands enable it to perform both continuing and periodic assessment of internal controls, including outside reviews. They have the capability of communicating internal control deficiencies and assures timely and accurate actions. 
To set up a firm within the new structure is the first task after ensuring that the system is functional. First, ensure you set up a modest accounting structure to carry light-weight tasks, followed by the chart of accounts by creating a startup in the accounting system. The user should then create a business banking account with an online component that will assist in eliminating unnecessary manual processes and aid in managing cash flow (Devra, 2020). Separate business and personal expenses, have a clear record of receipts and invoices, check tax obligations, set up a payment collection process within the system, come up with a payroll provider, and lastly, forecast the expenses. 
The chart of accounts is a framework the keeps the revenue, expenses, and all data of a company in an organized manner, ready to be transferred to a financial statement. When entering the chart accounts, the person should have accounts of the assets, liabilities, proprietor's equity, the income, and the overheads up to the last date of the manual system (Devra, 2020). To enter balances, one should extract data from the current system, have a preparation of the data and upload it on open accounts receivable balances, key the data into open accounts payable balances upload it on inventory quantity balances and finally prepare and upload opening general ledger account balances in a trial balance. 
In my thoughts, the computerized system software will be vital to the company since it will ensure the safety of their information regarding their company. However, the data obtained and stored in spreadsheets will always be updated, and they can access it from their computers in and out of the office. Additionally, there will be reduced paperwork from the elimination of the manual system, use of lesser time and accurate data will be saved, thus leaving the assumptions and estimation of figures. 
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