Formal Recommendation Report or Proposal


Objectives
Given information on a technology or business-related issue presented in a case study, evaluate and integrate outside research to create a well-organized and documented formal analytical report or proposal using at least six sources, including books, articles, interviews with subject matter experts, and websites or databases, and prepare a set of presentation slides to accompany the proposal.

Guidelines
Beginning in Week 2, you will work through the weekly research stages and writing process toward the creation of an 8- to 10-page Formal Recommendation Report or Proposal completed in Word and accompanying PowerPoint show, either narrated or for use during an onsite presentation of your final report. 
[bookmark: _GoBack]Topic: Accounting Software Programs (scenario is below)
Your company has recently expanded and the old accounting software in place is no longer capable of handling the tasks at hand. It’s your job to research the various accounting software programs currently on the market (at least two) and make a recommendation. Variation: Whatever type of software your company might need…just make it business-related. For example, software for graphic design, website development, content management, etc.

Audience: The audience for this report is an industry decision maker, such as your supervisor or CEO, or a public policymaker, such as a politician or bureaucrat, who could act upon your recommendations or proposal. You will identify this decision maker in the Course Project topic proposal that you will submit in Week 2.
Research: Six academic and/or professional research sources are required. Your research must consist of a variety of electronic sources (websites, databases, media) and traditional sources (books, journals, magazines). All sources must be cited using the American Psychological Association (APA) documentation system.


Assignment:

Annotated References List
Create an annotated References page, including six sources for the report. Include a minimum of three traditional sources (books, newspapers, magazines, journals, and databases, such as EBSCOhost). Electronic sources (credible websites, etc.) are acceptable for the remainder. The Annotated References list should include the following.
Correct APA format: All six references must be listed in correct APA format. 
Credible sources: All references, whether they are traditional or electronic, should be from credible sources written by identifiable experts or professionals in the field. 
Well-written annotations: All six references must be annotated in a meaningful manner. In other words, provide a short (100-word) description of the article and indicate how it applies to the topic. The annotations must be written in your own words. Note that all references included in your final report must be cited in-text within the report.


