Document Study
Structure your analysis like an essay: introduction, body, conclusion.  


Along the way you will need to consider the following:


Authorship
Who is the author?  What do we know about them and what position they occupy?

Why are they writing the document, article or speech?  Or why are they delivering it?

What can you say about their views, biases, ideological outlook or other pertinent frame of reference?

How close is the author / creator to the subject matter?

What motives do they have with this particular document?


Time
When was the document written? 

Was it produced by a team, over time, or an immediate reaction to the events?  

How primary is the document?  How close in space and time to the event was the document produced?

Consider the context in which it was produced.  Are there rival documents, explanations or interpretations?

When and why do we and the audience get to read / hear the content? 

Is it for public consumption?  Was it classified?   Can we determine these issues?

Place
Where was the document produced? 
To what extent does the geographical location affect the content or interpretation of the document?  

To what extent, if any, does the place bias or determine the content or outlook / ideology of the document?  

Form
What type of document are you dealing with?  Does the form affect the content of the material or the style of delivery?



Audience
Who are the intended primary recipients of the document?  Do you know anything about the reception or reaction to the document?  Do you know why the author / creator decided on a particular audience?


The Content
The primary purpose is to analyse the content.  What does the document tell us?  You will need to do some description, but make sure you do not confine yourself to description.  

· You need to analyse: what does the author want to say?  What does it mean? What purpose does it serve? Is the author consistent?  

· What are the key issues and themes?  Can you separate and group ideas, that is, breakdown the content into separate issues and interpret and explain them?  

· Can you identify and quote the most pertinent lines and issues from the document to illustrate your case?

· Can you read between the lines?

· Is the writing / case credible or convincing?  How well is the document put together?  Is it effective?

· What other interpretations could be considered on the issue?



Evaluation and conclusion
Reconsider the core argument and purpose of the document and draw a conclusion on what you think about it.

All of this will require not just the reading of the document, but reading around the document.  

a. You will need to read about the history of the issue / events.
b. You will need to read about the administration and the persons place and influence within the administration.
c. You should use the conventional approach to research including the search for context in the secondary books and articles.
d. Use conventional referencing for all books, articles, and media.
e. Make sure you have an adequate depth and breadth of reading.  Provide a bibliography.
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