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Improve It Project 5-7

American River Cycling Club has consolidated data about competitions from April through June. It is a dynamic

consolidation but should be static. For this project, you redo the consolidation, improve formatting, and insert
the club’s logo in a footer.

Skills Covered in This Project

e Remove a dynamic consolidation. e Insert a picture in a footer.
e C(Create a static data consolidation. e Group and format worksheets.

IMPORTANT: Download the resources needed for this project from the Resource slink. Make sure
to extract the files after downloading the resources zip folder.

Step 1:

Download 1. Openthe AmRiverCycling-05 start file. Click the Enable Editing button. The file will be renamed

start file automatically to include your name. Change the project file name if directed to do so by your

instructor, and save it.

On the Static sheet, click the Level 2 outline button to expand the outline.

Select cells A4:D7, turn off the bold font, and use No Fill.

Select and delete the contents of cells A4:D48.

Click the arrow with the Ungroup button [Data tab, Outline group] and clear the outline.

Select cells B4:D12 on the Static sheet and create a static data consolidation using Sum and cells

E4:G12 on each of the supporting worksheets. IMPORTANT: Be sure to delete the old references if

there are any.)

7. Format all results as right-aligned. Note that the dates are missing (Figure 5-89).

8. Select the headings for rows 13:48 (to the left of column A) and right-click one of the headings.
Choose Delete to delete those rows

o0 wN

Download and select cell Al. ﬁ: - : - < I 2 : F €
9. Insert a picture in a footer. L merican River Cycling Club
Resources a. Switch to Page Layoutview and |2 Race Participation Totals
click the center footer section. 3 Date # of Riders Male Female
b. Click the Picture button [Header 2 7 o8 =
& Footer Tools Design tab, 2 5 = =
Header & Footer Elements : = = =
7 121 39 62
group]. 8 134 72 62
c. Click Browse in the From a file 9 135 7 60
group. 10 121] 72 48
d. Find and select ARRC L — = =
downloaded from the Resources | 2 2 2,
link, and click Insert. :i
e. Click aworksheet celland return | _
to Normal view. -
10. Group and format worksheets. 17
a. Group the four sheets with a 18
state name as the tab name. | PR 758 | washington | static ]
b. Select and delete columns C:Din
the grouped sheets. 5-89 Outline cleared; dates missing
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c. In cell Al on the grouped sheets, type American River Cycling Club. Format the font size
as 20 pt.

d. Type April-June Race Participation in cell A2 and format the font size as 18 pt.

e. Select cells A1:E2 and use the Format Cells dialog box to center across the selection.

Format Cells 7 X

Humber '.ﬁ.hgnmentf Font Border Fill Protection

Text ﬂ|lg nment Orientation
Horizontal: [ &
Center Acrass Selection | Indent &
Vertical: 0 7
Bottom d

-

Justity distributed
Text control | |
[ wrap text 0 : Degrees
[] shrink to fit
[ merge cenis
Right-to-left
Text direction:
Comtext b

Center-Across-Selection

AutoFit columns A:C.
Format the labels in row 3 bold and centered.
Apply All Borders to cells A3:E12. Apply Outside Borders to cells AL:E2.
Format the Height of rows 3:12 to 21.00 (28 pixels).
Select the dates in column A and use the Format Cells dialog box to apply a Date format
that displays the date as 1-Apr.
k. Open the Page Setup dialog box to the Margins tab. Center the sheets horizontally on the
page.
. Click cell A1 and ungroup the sheets.
. Copy the dates in column A on the Washington sheet to cell A4 on the Static sheet.

Step 2: . Save and close the workbook (Figure 5-90).
Upload &

Save . Upload and save your project file.

s@ ™

—_—

Step 3: . Submit project for grading.
Grade my

Project
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American River Cycling Club American River Cycling Club
April-June Race Participation April-June Race Participation
Date City #ofRiders| Male | Female Date City #ofRiders| Male | Female
1-Ape| Algonauin 35 18 17 1-Apr |Addison 21 1 10
4-Apr| Bl Istand 27 14 13 4-Apr |Ariingron 21 ] 12
14-Apr| Cicera 28 12 16| 14-Apr |Denton 32 20 12
23-Apr| Midlcchizn 28 12 16| 23-Apr |Fort Waerth 27 14 15
1-May| Peoria 32 16/ 16| 1-May |[Grand Prarie 27 15 13
B-M ay| Rockford 39 10 19 2-May|Irving 33 18 15
21-May| Salem 35 15 0 21-May |Pleno 27 21 6
1-Jun) Springfield 38 18 pal 1-Jun [River Oaks i 15 14
5+Jun| Urkana 33 18 15 5-1un [San Antonio 27 1 11
American River Cycling Club
April-June Race Participation
Date City # of Riders |  Male Fermale American River Cycling Club
1-Apr|Arington 44 24 16 Race Participation Totals
4-Apr|Breaking 37 20 17 Date P of Riders Male Femate:
14-Apr|Cambridze 28 13 g e e = 8
S-Ap 115] Eil 56
23-Apr|Chestnut Hil 38 18 20 Yo 14 & 15
1-Maw | Everert 35 20 15 238 1 5 &
§-May|Framingham 29 1 10 — = = 2
EMay 115) 75 &l
21-May|Foxboro 29 13 1 ks 1 7 2
1-lun |Revere 35 21 14 1-an 1z kil L]
5-1un| waterroun 39 2 17 e = = =
American River Cycling Club
April-lune Race Participation
Date City #ofRiders| Male | Female
1-Apr |Bainbridze I9and 2 15 i
4-ppe|Bellasue 30 16 14
13-Apr (Bothsl 25 13 E
23-Apr |Kirkland 28 15 13
1-May|Lynmwood 40 pi| 19
8-May|Parkland 34 12 16
21-May|Poukbo 30 13 12
1-lun |Red mand 29 15 14
5-lun|Txoma 27 16 11

5-90 Completed worksheets for Excel 5-7
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