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Alex Randal,
Human Resource Specialist,
	alexrandal@gmail.com.
	417-234-1097-Cell.
Sydney, Australia.
February 25, 2020
Human Resources Manager,
Jewel Complex Workplace,
Fourth Street Avenue.
Sydney, Australia.
Dear Mr. Magnum,
Ref: Seeking the position of a human resources manager.
I am a highly-skilled human resource specialist with five years of experience. I am writing to express my desire for the position of human resource specialist in your company. My experience in the other companies I have worked in aligns well. My experience makes me confident that I will be of great value to your team if you employ me.
In my five years of work as a human resource specialist, I have advanced my human resources knowledge. This has helped me keep projects moving in our company and helped me deliver my work on time. One of the skills I have mastered is making great outlines of the company's projects, managing timelines, and meeting deadlines. I have also mastered the art of implementing new projects and bringing in new resources to the company. 
My educational background is solid, and I have always maintained a good working relationship with my co-workers. Please do a review of the attached application since it contains detailed information on my expertise and achievements. I look forward to your positive feedback.
[bookmark: _GoBack]Yours Sincerely, 
Alex Randal.











The Career of Human Resource
Introduction 
Human resources are the people who make up a workforce in a business, organization, economy, or industry. They can also be termed as manpower, associates, or even skilled personnel. The human resource includes a human resources department responsible for the management of the trained personnel. They are in charge of overseeing an organization's day-to-day running to ensure all the operations run smoothly. The human resource is also finding, doing a background check, recruiting, and taking job applicants through the required training. Another duty includes taking care of things like employee benefit programs. 
Human Resources as a Career
Human resources as a career are rewarding. It is one of the fastest-growing occupations around the globe in comparison to the other professions. Statistics show that human resource managers' recruitment is likely to grow by seven percent by the year 2028 compared to the other careers, which are likely to grow by five point two percent by the same year. To excel in the human resource career, they have to acquire some essential skills that they will need to run the activities in a company or a business (Rihan, 1998). Some of the skills include expertise in administrative positions, coaching, discernment when it comes to selection and recruitment, excellent communication skills, ability to offer unsolicited advice, and proactivity.
Regarding communication, one of the most efficient skills in human resources as a career is communication. The link between a company or a business and the employee is human resources. A human resource manager comes in between all the other employees and the industry, ensuring a smooth flow of information between the employees and their employers. It mostly involves sourcing information and handling questions and complaints by the human resources manager (Cascio, 2015). Human resources also apply administrative expertise. This consists of keeping tabs on the company's data in a reliable manner. On the other hand, proactivity helps align the human resources tasks to add value to the company or business. 
In this career, one also needs to be efficient when it comes to offering advice. As an HR, one advises different stakeholders like the line managers, employees, and senior managers on both personal and corporate issues. An HR in the career should also be useful in regards to coaching (Cascio, 2015). In training and development situations, an HR has to have sharp coaching skills. One is most likely to gain these skills as they continue to work as human resource personnel or through boot camps. HR task also involves a lot of selection. One has to be efficient to choose the best personnel for a business or a company. 
In this digital era, the HR career has come under attack by the rising technology. Some of the duties of an HR can be effectively undertaken by a computer. Due to this competition, the HR professionals will need to equip themselves with more skills to make sure they are still in the game despite the rising technology (Shuck, 2018). This may involve a lot of uniqueness in this career and a lot of training that will be set to improve HR personnel's skills. 
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