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CHAPTER 6: 	REVISING, EDITING, PROOFREADING, AND FORMATTING

6a Gaining Perspective

6a.1 List three ways a writer might gain objectivity in reviewing a draft for revision. 

Take a break between drafts
Be intentional as you edit
Create a questions list

6a.2 Which of the techniques listed in the feedback for Exercise 6a.1 have you tried? What worked best for you?

Create a questions list. Answering all the questions during the review made my final draft very objective and I did not have edit a second time.

6b Revising Your Draft

6b.2 What four areas should you focus on when revising globally?

Focus
Precision
Organization
Development

6b.3 When revising your essay, what should you consider about your thesis and introduction?

Statement of the general topic and provision of some background information on the topic.
Definition of the terms and scope of the topic.
Evaluation of the current situation and identification of the gap.
Relevance of the information provided to convince the reader that the piece of writing is worth reading.

6b.4 When revising your essay, what should you consider about your evidence and counterevidence?

Authenticity
Accuracy
Time /Age
Authority

6b.4 When revising your essay, what should you consider about your audience?

Size, tastes, expectations, political interest, education level, cultural circumstances, moral and social concerns of the intended audience.

6b.5 When revising your essay, what should you consider about the organization of your draft?

The use of thesis statement to organize ideas
Writing topic sentences for each paragraph.
Use of transitional words and sentences to connect paragraphs.
Avoid letting your sources drive your organization.

6c Reconsidering Your Title

6c.1 What should the title of a college writing project accomplish?

Condense the paper’s content in a few words.
Capture the reader’s attention.
Differentiate the paper from other papers of the same subject area.

6d Choosing Your Words with Care

6d.1 What is revising locally?

Sentence level writing that focuses on changing words so that sentences are clear, correcting grammatical and spelling errors.

6d.2 Why is it important to edit your words and sentences carefully?

This makes the piece of writing sensible to, and understandable by, the readers.


6d.3 Has the writer of this sentence chosen words with appropriate denotation? 

There are more reasons to support the proposition on school uniforms then to reject it.

The word “then” does not provide the appropriate connotation. This word should be replaced with the word “than” for the sentence to make sense.

6d.4 What attitude does the writer of the following sentence seem to have toward gun control? What words convey this attitude? The anti-gunners are constantly lobbying Congress, whining about people killing Bambi.

The writer has a negative attitude towards gun control. The words “constantly lobbying” and “whining” have a negative denotation for the anti-gunners.

6d.5 How would you revise the sentence from Exercise 6d.4 to create a more objective tone?  

The anti-gunners are lobbying Congress, citing the murder of Bambi.

[bookmark: _Hlk532336472]6d.8 What attitude does the writer of the following sentence seem to have toward those fighting the government? What words convey this attitude?

The freedom fighters managed to bring down the regime.

The writer has a negative toward those fighting the government. The words “bringing down” convey this negative attitude.


6d.9 How would you revise the sentence in Exercise 6d.8 create a more objective tone?

The freedom fighters managed to overcome the regime

6d.10 What attitude does the writer of the following sentence seem to have toward those fighting the government? What words convey this attitude? The guerillas managed to bring down the elected government.

The writer has a negative toward those fighting the government. The words “guerillas” and “bringing down” convey this negative attitude.

6d.11 Revise the sentence to make it more formal. You’re gonna get really fat if you eat at fast food restaurants all the time.

The freedom fighters managed to change the elected government.

6d.12 Revise the sentence to make it more formal. The man in the poem is hot for the dark lady.

The man in the poem is enticed by the dark lady.


6e Editing Your Sentences

6e.1 Rewrite the sentence to make it more concise. The referendum was held by the government in the month of August.

The August referendum was held by the government.

6e.2 Rewrite the sentence to make it more concise. The end result of completely eliminating the floodwall was utter devastation.

The complete elimination of the floodwall led to utter devastation.



6e.3 What is the most common stylistic problem that teachers call your attention to on your papers?

Word repetition.

6e.4 What is the most common grammatical problem that teachers mark on your papers?

Improper use of tense


6f Revising with Peers

6f.1 What is the writer’s role in peer review?

Sharing his/her creative work with peers and then using the feedback to revise and improve the work.

6f.2 What is the reviewer’s role in peer review?

To provide constructive feedback on the writer’s work.


6g Revising with a Tutor or an Instructor

6g.1 What are the guidelines for taking full advantage of the opportunity to revise with a tutor or instructor?

Stick to your topic
Ask questions for clarity
Ask for suggestions to improve your work
Ask for examples where possible


6h Proofreading

6h.1 What is proofreading?

The act of finding and correcting and correcting mistakes in copies of written or printed text before presenting the final copy.

6h.2 List two ways that you can achieve the distance you need to proofread effectively.

Try to make a break between writing and proofreading.
Proofread at the time of day when you are most alert to spotting errors.


6h.3 Why is it important for writers not to rely solely on spelling checkers?

Because correctly spelt words make less sense unless they are ordered properly to form sensible sentences. Spelling checker only check spelling but do not correct the order of words.


6i Formatting an Academic Text

6i.1 What are the guidelines for formatting an academic text?

Proper text alignment and indentation
Double-spacing for the whole document
Appropriate font type and font size
Proper margins
[bookmark: _GoBack]Running head and short title







Howard Writing Matters 3e (Comprehensive) OLC: Practice Matters: Exercises for Students
Copyright © 2018 by McGraw-Hill Education. All rights reserved. No reproduction or distribution without the prior written consent of McGraw-Hill Education.


