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[bookmark: _Hlk56455609]Monday, August 25th – Friday, August 29th
The first week of internship here at MLA has turned out to be very exhilarating. What is keeping me busy at the moment is getting to familiarize myself with everyone’s name, identifying where all the important offices are as well as knowing what is needed to be done throughout the entire semester of internship. A lot of my time this week has also been spent on studying and formulating notes on the policies of the CESA and the manual procedures. I have also been reading and making notes on the criteria and standards of the manual. Tim Duncan, my supervisor, informed me that undertaking these steps would help me fully understand what the CESA team is all about as well as identifying all their laid down functions here at MLA. To be honest, I am still having trouble identifying my responsibilities in this firm and I have not yet fully grasped the functions of the CESA team. Tim Duncan, however, advised me on staying calm since what I am going through is a perfectly normal experience. He added that over the couple of weeks that will follow, while undertaking various activities, I will be able to get full clarification of all the important procedures and be able to provide tremendous contribution in my line of duty. This week has been relatively devastating but I can state for sure that with plenty of hard work, I will be able to achieve excellent results for my semester finals.
Monday, September 1st – Friday, September 5th
This week has been able to give me tremendous clarity on all my roles and responsibilities and I have already begun to garner taste on what will be expected of me throughout this semester. On Thursday, I had a meeting with Tim Duncan and the both of us concluded that we ought to undertake the procedural weekly meetings on Thursday. The main agendas of these meetings will be to discuss on the achievements I have been able to attain while conducting my various responsibilities as well as what he would like me to venture into while I proceed with them. I have also been fortunate enough to get along with one of the employees at CESA, Jessica Simpson. Jessica invited me to work with her in one of her projects that involved advertising CESA programs to all the interested clients and sponsors. The programs aim at providing CE lessons to the post-doctorate psychologists. The first task that she offered me was the ability to come up with suitable goodies that can be issued out to the attendants of the CESA convention that would be held in Denver. Tim Duncan also suggested that I take a review on the previous CESA conventional results.
Monday, September 8th – Friday, September 12th
This week has been the most engaging so far. At long last, I am now fully aware of my roles in the firm and I am very much comfortable with them. Currently, I am able to call out the names of all CESA employees working in the fifth floor. So many people are fond of me and I receive plenty of visitors in the office where I work. I also ensure that I do not pass any employee without exchanging pleasantries with him/her. In my meeting with Tim Duncan, I was able to share my thoughts on the PowerPoint survey that was conducted in 2015. He later on informed me that the survey and presentation was the work of a former intern. He also added that students received internship opportunities at CESA in cycles and each year they got the chance of formulating the sponsor survey. For this year, Tim Duncan tasked me with the responsibility of documenting the sponsor survey. He also pointed out that this year’s sponsor survey is going to be a little complex due to the launch of the CESA online application system. This situation thereby calls for the involvement of plenty of concentration. On our next meeting, I am to give a brief summary of the points that I have raised concerning online application system. I was also able to share with Jessica some of my ideas concerning the goodies and she was really pleased with them.
Monday, September 15th – Friday, September 19th
A lot of my time this week has been on coming up with various questions and ideas for the CESA survey that is yet to come. At the moment, my mind is filled with several ideas concerning the questions I should raise but the problem lies in me getting to transform the ideas into actual questions. In my meeting with Tim Duncan, I was able to receive the much help I needed and together we were able to turn the ideas into excellent questions. She suggested that I continue adding more effort in the work and in the next meeting we shall proceed with further enlightenment. In my meeting with Jessica Simpson, she inquired from me an idea of a cartoon that I would later create using Camtasia. This activity sounds very exciting. She also asked that I come up with two sets of videos. One of them ought to discuss on the various forms of committee actions while the other one should discuss about the general process of the CESA group and what responsibilities the team is tasked in doing. She added that the two areas are the most common for sponsors to inquire on. The videos should, therefore, be able to enlighten as well as explain to them early enough. The videos are supposed to be short and quite hilarious. They should also bear with them a lot of information. I have decided to start coming up with ideas on the context of the videos right away.
Monday, September 22nd – Friday, September 26th
The main agenda for this week has been in perfecting my ideas for the survey questions. I was also given the responsibility of filing all the documents belonging to the sponsors. The task was very engaging and I had to work extra hard to come up with great results. On the bright side, Tim Duncan was very impressed by all the effort I had placed in the work. I was also able to generate improvements for the survey questions and also came up with plenty of scripts and ideas for the videos. Tim Duncan gave me a website that would be very helpful in coming up with more questions for the survey and I plan on using it for the rest of the work that is yet to be done. Jessica Simpson was impressed with my ideas for the videos and she added that I need to place deeper focus on the information that is to be availed. She stated that in due time she would be able to acquire one of the CESA computers that contains Camtasia so that I am able to create the videos. I hope that the computer is available vey soon since making my own cartoons would prove to be very interesting and funny.
Monday, September 29th – Friday, October 2nd
This week proved itself to be the pivot of what my assignments will be like throughout the semester. In my meeting with Tim Duncan, we agree that I should start generating a compilation of all the questions I had raised for the sponsor survey. This step ought to be then followed by the detailed documentation of the questions into the official survey report. He stated that I am to use SurveyMonkey in coming up with the survey document. Even though I have heard of SurveyMonkey plenty of times, I have never actually gotten time to generate a complete survey document in it. I have only been able to undertake several survey questions in them. She informed me that the procedure is not quite challenging and that I should spend a lot of time roaming in the website. This step would help me come to terms with hoe SurveyMonkey works. Since the awaited computer had not yet availed itself, Jessica Simpson decided to assign me other duties. For improved advertisements, there is need for identifying which states hold the least number of sponsors. My responsibility was to take time and go through the sponsors’ list while identifying each state with the number of sponsors present.
Monday, October 5th – Friday, October 9th
In this week, I started preparing full documents of the assignments issued to me by Time Duncan and Jessica Simpson. I am now well acquainted with the basic knowledge on how to operate SurveyMonkey. The only challenging analogy I am facing currently is on how to choose the questions that you wish should show up and to eliminate the ones you do not want to appear at all. I am hoping that as I continue using the website, I would be able to solve this underlying problem. I have, however, begun instilling questions into the creation system. This process is definitely going to take me a couple of weeks or more to duly complete. While analyzing the sponsor list, I have been able to identify that California has the highest number of sponsors with a total of one hundred and ninety-one while some few states do not hold any sponsors at all. Jessica tasked me with the responsibility of identifying whether or not the number of sponsors available is relatively proportional to the number of residents in the state. She also wanted to know the requirement each state places on CE.
Monday, October 12th – Friday, October 16th
In addition to proceeding with the research for Jessica Simpson and the survey alignment for Toni, raised a whole new responsibility. Toni suggested that I formulate a cover letter and a curriculum vitae for an internship opportunity that I would like to venture in once I graduate. I am a quite restless concerning this matter since I justly do not have any slight idea on what a curriculum vitae is but I will start to conduct research on the steps of writing one. I do not hold any slight idea on what type of internship opportunity I may be interested in taking when I finally graduate because there exist plenty of choices, however, I will use some period in reviewing it prior to choosing one to major my cover letter upon.
Monday, October 19th – Friday, October 23rd
This was one week that had me feeling very skilled. Jessica Simpson was so overwhelmed with the Excel document that I was able to compose. It identified each state’s CE necessities. The Excel document had in it every person state’s demography, population of sponsors, time of CE mandatory to every term, regeneration term that ought to be calibrated in years, as well as any other circumstances that hold that state’s CE necessities different from the other ones. I placed plenty of time in this spreadsheet and I am impressed to view it being acknowledged so fine. With Tim Duncan, I published out an original survey sample of all of the queries I managed to compile and we perused through every question and dealt with the necessary grammatical corrections. There is definitely plenty of cleansing on the survey inquiries that I am supposed to complete so I will maintain persisting on it. I also told Tim Duncan that I am already decided on where to base my CV. It would be close to a policy internship at the Ohio Psychological Association that is situated in Columbus. As at the following week he would be interested in my first trial at these forms so I ought to start working as soon as possible.
Monday, October 26th – Friday, October 30th
Most of my time this week involved publishing the survey queries onto a piece of paper as well as reconstructing them by establishing grammatical corrections in the ones that Tim Duncan inquired out of me to review. I carried the corrections to Tim Duncan this week and he stated that I ought to review the queries one by one for the following week. In addition to that I established my original effort to come up with a cover letter focusing out of web pamphlets as well as my personal memory on what I have educated myself in throughout the coursework. Tim Duncan stated that he will analyze them by our next meeting the following week.
Monday, November 2nd – Friday, November 6th
At the start of this week, I was advised by Jessica Simpson that it is highly improbable that we shall manage to come up with the cartoon videos early enough since we are left with a month and it has so far proven to being very tough to maintain contact with the individuals who hold entree to Camtasia at MLA. In its place, she suggested that I use the documents that I created for the video and come up with techniques of adjusting them into PowerPoints. This case indicates a bit of disappointment for me since I was very eager to create a cartoon. Nevertheless, I will place all of my might into ensuring that these PowerPoints are educational and supportive to both the current as well as the future CESA sponsors. Tim Duncan handed me the response on my initial trials at my CV as well as my cover letter and from the comment I ought to hand it additional attempts. He allowed me to identify that it normally takes his interns a couple attempts to finally manage doing it right so I will uphold his guidance and move back to the initial drawing board and undertake many upgraded trials by the following week.
Monday, November 9th – Friday, November 12th
I used a lot of this week’s time in accumulating the final touches on my next trial at the CV as well as the cover letter and in finishing the initial sample of the PowerPoints for Jessica Simpson. Once I was able to meet with all of them, they told me that my assignments have become better drastically but some additional effort is still necessary. Plenty of the transformations are little so I can very much identify how I have developed from my earlier response that was issued by each of them. On the onset of the following week, I intend to possess a last copy of my cover letter and all PowerPoint presentations for Jessica Simpson. Currently, things are beginning to calm down in that my period here is diminishing so I am dedicated to going out while leaving a mark.
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