To:
HR Manager,
Delta Airline,
Atlanta, Georgia
U.S.A

30 October 2020
Subject: Personal recommendation letter for John Doe
Dear Sir/Madam
It is with pleasure to offer a recommendation for John Doe for the position of a pilot at Delta Airlines Inc. I have worked with John Doe for the last five years as his supervisor with sincerity, patience, and dedication.

John has quick thinking skills and decisiveness in cases of emergency, he is confident and self-disciplined. He possesses good leadership skills and has the ability to comprehend technical information. He has a good understanding of customer service, has excellent communication skills, team-working skills. Moreover, he possesses a situational awareness trait and has the ability to remain calm in stressful situations.
I have confidence that Mr. John would prove to be a positive asset in your organization and I have no doubts in giving my recommendation for the said post. If you need any more information concerning the applicant, please feel free to contact me.

Thanking you.
Sincerely
Name
Signature


