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Mock Interview and Cover Letter
Tell me one of your weaknesses and what you have done in the past 6 months to improve it.
One of my weaknesses is that I like concentrating on one task. That means that I may not be able to multitask. However, in the last six months, I have been trying to train myself to handle issues depending on their urgency and importance. I must not complete a task that has quite some time at the expense of another urgent matter.
What animal best describes you and why?
The animal that best describes me is the leopard. This is because I am always focused on my goals and cannot be interrupted by nonsensical issues when handling serious tasks. 
What steps would you take to prepare for an interview?
To prepare for an interview I must, first of all, ensure that I am conversant with the basic things about the organization, i.e the mission, vision, and core values. The next step is to familiarize myself with the basic requirements about the position I am applying for. And finally, I must ensure that I gather enough courage and arrive at the venue around 30 minutes before the scheduled time.  
What type of situation in the workplace would you consider stressful and how did you/would you overcome it.  
One of the stressful situations at the workplace is pressure to perform in order to meet the rising expectation while there could be no job satisfaction increase. I would overcome such a situation by continuously doing my best to ensure that I am effective thus my work would always be unquestionable.
Tell me about the most significant project you worked on.  (1 mark) How did you manage it, from start to finish? Minimum 3 steps required in detail.
One of the projects that I worked on successfully is the mobilization for school shoes for grade one to grade three kids. I first identified the challenge they were going through hence the need for shoes to attend school. I then collected information about the kid and their poverty level and presented them to one of the local organizations. I engage the management in a candid conversation about the need for those kids to put on shoes and the organization responded so well that within three months they offered shoes to the kids.
Tell me what specific job title you will be seeking and explain what three key skills that would qualify you for the posting and how they will benefit the organization.
I will be seeking for the operations manager position. I believe that I will qualify for this position since I have strong negotiation skills, motivation skills, and also communication skills. 
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Re: Application for the Operations Manager Position
Dear Sir/ Madam
I am writing to apply for the above-named position as advertised on your company's website. I hold a degree in operations management, and also a master's degree in the same field.
I have vast experience in operations management after working for more than five years in two different organizations. I am also a man of integrity with strong communication skills, negotiation skills, and motivational skills. I will, therefore, be very effective in carrying out my duties.
I look forward to getting a positive response from you. Given an opportunity, I will do my best to meet the objectives of the organizations. Than you in advance and I am ready for an interview at any time.
Sincerely 
Sign
Name
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