Grader - Instructions	PPT 2019 Project
PowerPoint_02_SR_Internship_HW

Project Description:
In the following project, you will create a presentation which describes the City Hall Internship program available to Aspen Falls Community College students. You will modify the slide design, changing the variant and background. You will also customize the fonts, use the Format Painter and add Word Art.

[bookmark: _GoBack]Steps to Perform:
	Step
	Instructions
	Points Possible

	1
	Start PowerPoint. Download and open the file Student_ppt02_grader_h1_Internship.pptx. Format the presentation with the Integral Design Theme and the plain blue Variant (third column, first row). Save the presentation as Last_First_Student_PowerPoint_02_SR1_HW - Internship.
	0

	2
	On Slide 1, add the title Aspen Falls Internship Program and the subtitle 2021.
	5

	3
	Add a new Slide 2 with the Title and Content layout. Add the title Program Goals and then apply Bold to the title.
	6

	4
	In the text placeholder, type four points: Professional growth and Beneficial service and Innovation and Skill development. Apply Numbering to the four points.
	5

	5
	Using the Format Background pane, add the image ppt02_grader_h1Intern1.jpg to the slide background.
	5

	6
	Insert a new Slide 3 with the Two Content layout. Add the title Process.
	5

	7
	In the left content placeholder, type the following list: Complete application and Send letter of reference and Provide photo id and Participate in interview.
	5

	8
	Use the Format Painter to copy the formatting from the numbered list on Slide 2 to the list in the left content placeholder on Slide 3.

	0

	9
	To the list on Slide 3, apply Arrow Bullets, and using the Bullets and Numbering dialog box, adjust the bullet size to 80% of the size of the text.

	8

	10
	On Slide 3, in the content placeholder on the right side of the slide, add the image ppt02_grader_h1Intern2.jpg.
	6

	11
	Insert a new Slide 4 with the Title Only layout. Add the title Aspen Falls City Hall Center and apply Bold to the title.
	9

	12
	On Slide 4, use the Format Background pane to add Gradient fill, Bottom Spotlight - Accent 4 to the slide background.
	5

	13
	On Slide 4, add WordArt with the Style named Fill - White, Outline - Aqua Accent color 2; Hard Shadow - Aqua Accent color 2. Replace the WordArt text with Welcome college interns! Include the exclamation point. Accept the default location for the WordArt.
	8

	14
	To the WordArt, add the Text Effect Shadow, Perspective: Upper Left. Change the WordArt Font Size to 80 and change the Character Spacing to Loose.
	8

	15
	On Slide 4, to the Title placeholder, add the Shape Style named Intense Effect - Brown, Dark 1.

	6

	16
	Use the Format Painter to copy the formatting from the WordArt on Slide 4 to the subtitle 2021 on Slide 1. Select the subtitle, and then change the font to Broadway.
	8

	17
	Apply the Transition named Doors to all of the slides in the presentation.

	6

	18
	To the Notes & Handouts pages, add the Date and Time and set it to automatically update, page number, and the footer PowerPoint02_SRInternship to all pages.
	5

	19
	Save and close the document. Submit the file as directed.
	0


	Total Points
	100
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