Grader - Instructions	PPT 2019 Project
PowerPoint_03_SR_Tuition_HW

Project Description:
In the following project, you will update an existing presentation which promotes and explains the tuition reimbursement program available to employees of Aspen Falls. You will reuse slides from a previous version of the presentation, add online pictures, insert an image and shape, add a video and add styles to the images, shape and video.

[bookmark: _GoBack]Steps to Perform:
	Step
	Instructions
	Points Possible

	1
	Start PowerPoint and then open SK19_PP_CH03_GRADER_SR_HW - Tuition.pptx. Save the file as Last_First_SK19_PP_CH03_GRADER_SR_HW - Tuition.pptx.
	0

	2
	Change the theme to Facet. Do not change the variant. On Slide 1, in the title placeholder, type Tuition Reimbursement Plan. In the subtitle placeholder, type Aspen Falls Employee Benefit. Accept the default formatting of the text in both placeholders.


Note: If your version does not contain the Facet theme, it is available in the Asset files included with this Grader project. 
	5

	3
	With Slide 1 selected, reuse Slides 2, 3, and 4 from the downloaded presentation named skills_ppt03_SRPastTuition.pptx.



Mac users: Delete the extra slides. 
	5

	4
	On Slide 2, in the right content placeholder, click the Online Pictures button and then search for the term textbook. Insert an appropriate image, and then change the Shape Height of the newly inserted image to 4”. Re-position the image on the slide as needed.



Note: Select any additional text boxes that may display when the image is inserted, and then press DELETE. To avoid file size limitations, compress the online picture after inserting using the tools on the Picture Format tab.
	6

	5
	On Slide 2, Crop the image in the right content placeholder to the Rectangle shape named Rectangle: Diagonal Corners Rounded. Note, depending on the version of Office used, the shape name may be Round Diagonal Corner Rectangle.
	5

	6
	To the image on Slide 2, add the Soft Round Picture Effect, under Bevel.
	5

	7
	On Slide 2, insert a Text Box under the image in the right content placeholder. Click so that the Text Box appears at the 0.5-inch mark to the left of 0 on the horizontal ruler and the 3-inch mark below 0 on the vertical ruler. In the Text Box, type Earn your college degree and then click a blank area of the slide to deselect the text box.
	5

	8
	On Slide 3, in the right content placeholder, insert the video named skills_ppt03_h1TuitionVideo.mov.
	6

	9
	On Slide 3, change the Video Height to 3.6”. Under Moderate, add the Rounded Diagonal Corner, White Video Style, and then set the video to play automatically.
	6

	10
	On Slide 3, convert the bulleted list in the left content placeholder to a SmartArt graphic in the List Style named Vertical Block List.
	6

	11
	Add a shape to the SmartArt graphic on Slide 3, so that it appears as the last shape in the graphic. To the shape, add the text Withdrawn. Add a bullet with the text 0%; not reimbursed.
	10

	12
	On Slide 3, change the SmartArt colors to Colorful – Accent Colors and then apply the 3-D SmartArt Style named Polished.
	6

	13
	On Slide 4, select all of the pictures. Align the pictures to the slide and then align the pictures to the top. Lastly, distribute the pictures horizontally.
	8

	14
	On Slide 4, with all of the images still selected, apply the Off Axis 1 Right Picture Effect in the 3-D Rotation category, under Parallel. Group the images. Move the grouped images straight down, so that the left center sizing handle is aligned with the 2-inch mark above 0 on the vertical ruler.
	9

	15
	On Slide 4, insert a Rectangle shape from left side of the slide and the 0- inch mark on the vertical ruler all the way down and across the slide, so that the shape covers the entire lower portion of the slide. Change the Shape Fill to Dark Blue (under Standard colors) and then apply the Gradient named From Center. Add the text Congratulations graduates! (including the punctuation) to the shape. Change the Font Size to 40.
	10

	16
	Apply the Flip transition to all slides in the presentation.
	4

	17
	To the Notes & Handouts pages footer, add the Date and Time and set it to automatically update, page number, and the footer skills_ppt03_h1TuitionNew to all pages.
	4

	18
	Save and close the Last_First_SK19_PP_CH03_GRADER_SR_HW - Tuition.pptx presentation. Exit PowerPoint. Submit the presentation as directed.
	0


	Total Points
	100
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