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	Human Resource Recruitment Coordinator with more than seven years of experience who has worked with various national and international companies and contributed massively in attaining their developmental and growth goals. My greatest strength is an excellent employee selection and management suitable for delivering the best intended goals for an organization. I strive to be among the best experienced HR Recruitment Coordinators across the continent. 


Experience
	2017– Present
senior Human resource recruitment coordinator, greatfirm ltd. co
· Employees’ selection and sorting
· Posting of job opportunities online 
· Conducting employee orientation 
· Uploading of resumes into the hiring management system


	2014 – 2017
assistant Human resource recruitment coordinator, lampshine international co. ltd
· Runing and creating ad-hoc HR reports and creating PowerPoint presentations as required
· Coordinating and participating in job fairs
· Performing exit interviews
· Updating and editing organizational charts


Education
	2011 – 2013 
master of human resource recruitment coordination, harvad university

2007 – 2010 
bachelor of human resource management, FANSHAWE COLLEGE
· Graduated with 1st Class honors
· Won the most active and performing student’s award of the year
· Student leader 

	


Skills
	Strengths – Determined in achieving and delivering quality. Strong personality
Leadership skills 
Team player 
	Innovative
Self-Motivated 
Excellent Time manager 
Result Oriented 


Activities
Passionate in learning new languages and ideas
Passionate in academic upgrades 
Interested in technical activities 
Passionate in mentoring others and being taught 
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