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To: andrewbrook@literatureschool.com
From: [Name]
Subject: Recommendation for 

Dear Prof. Andrew Brook,
My name is [Name]          . I studied in school of arts, literature between 2017 and 2019. I scored a B overall although I got As in my favorite units which included Reading Fiction, the course you taught. I have applied for an editing job with a local magazine and they requested recommendation. They requested that the letter should not be submitted later than 20th March, 2020.
I started your literature class on February 2019 and you assisted me with most of my reading. You helped me extract an author’s style from a piece of writing especially symbolism and imagery. With your help, I managed to attain an A in Reading Fiction. I therefore could not find a better person to write my recommendation letter. The editing job will help me make the most of what you taught me and I am both anxious and excited about the possibility of getting it awarded to me.
It is my kind request that you include my commitment to learn new things and my enthusiasm to sample out a writer’s work. It could be helpful since those are some the potential areas the company will be looking for.
I would be glad to know that you will be writing my recommendation. I will also send a polite reminder in the middle of March through this email. The letter of recommendation can be uploaded to www.homesolutionmagazine.com, if possible by 20th March. Thank you for your support.
Best Regards,
 [Name]
[bookmark: _GoBack]
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