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TESTS FOR EVALUATING CLERICAL APPLICANTS
1. [bookmark: _GoBack]Filing Test 
Indicate in which filing cabinet drawer would used:
   Damon Cedarville, II
Aa -- Ch
Ci -- Dh
Di -- Fl
Fm -- Ht
Hu -- Jm
2. Recording and checking Test 
The model used is CEFR speaking grid test
Duration for speaking is 10 minutes with 4 minutes for preparing. 
Test content> General English proficiency test. 
Channel used for test delivery is audio recording. 
3. Written communication skills test
Select the word (if any) that is spelled correctly:
a. Your answer:
separate
seperate
separete
none of these
4. Typing Test 
Type the following text in the specified font and size. 
Your name   (Arial 24 pt.) 
Address   (Times New Roman 18 pt.) 
City, State   (Comic Sans MS 30 pt.) 
Based on the information presented, answer the following questions.
1. What does face validity refer to?  Is the example item face valid?
Face validity is regarded as the extent to which test is subjectively viewed as accomplishing the purpose of what it is expected measure. The example that is given is face valid since it is expected to measure the ability of the clerks to detect an error in their entries. 
2. What does content validity refer to?  How might you determine whether the clerical test you have developed has sufficient content validity?
Content validity refers to the extent to which a measure logically represents all the facets of a given construct. Determining whether the clerical tests developed have sufficient content validity requires to assess logically whether the measure has measured what it is intended to measure. 
3. Give an example of how you might assess the concurrent criterion-related validity of your clerical test.  Be specific.
Concurrent criterion related validity of my clerical test is regarded as the type of evidence that can be gathered to defend the use of a test for predicting outcomes. I will design these tests in a way that they have a high correlation to the measures that have previously been validated. The tests will be relative. 
4. How would you assess the predictive criterion-related validity of your clerical test?  
 The predictive criterion-related validity of a special clerical test is measured through simple correlation or linear regression. These will have the ability to give perfect results. 
5.  What would be an acceptable validity coefficient for your predictive criterion-related validity study?   (r = ?)
The acceptable validity coefficient that will be applicable for my predictive related validity for the study is .5 (r=0.5). 
6.  How might you assess the convergent validity of your clerical selection test?
Convergent validity is the degree to which two given measures of constructs theoretically should be related, are in fact related. Assessment of this validity will be based on the scores that will be derived from the four items of clerical selection test. 
7.  How might you assess the divergent validity of your test?
Divergent validity tests that constructs that should have no relationship do, in fact, not have any relationship. Testing this validity will also entail testing the results that will be derived from the test. 
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