Skills Development Chart

Using the Skills Inventory, you completed in Unit 1 Activity 1, match the skills you identified with the tasks you are doing in the co-op experience. Add more rows if needed.

When you are done matching the skills, add the Skills Co-op Match Chart to your portfolio. 


	I am responsible for…
(list your tasks here)
	I am using the following skills:
(Match the skills from the Skills Inventory here)
	I can summarize my learning….

	Teaching concept clarity and answer writing skills
	Teaching skills
	Competent

	Effective communication with valuable presentation skills
	Communication skills
	Competent

	Word processing.
	Computer skills
	Favorite

	Managing people, delegate duties, direct and motivate
	Leadership skills
	Proficient

	Calculate, compare and compute record numbers
	Number skills
	To develop

	Use creativity, design, brainstorm, or imagine
	Artistic skills
	Favorite

	Share by accepting and stating suggestions, ideas, and information
	People skills
	Competent

	Guide or listen to a person empower or counsel
	Social skills
	Competent




These summaries will help you:
· update your resume and learning plan
· respond to questions in an interview
· communicate your learning to others
· understand how your skills are developing
· determine new skills gained
