Running head: TIME-MANAGEMENT

1
SOFTWARE ERROR DISASTER


3

The Value of Good Time-Management Skills

First and Last Name 
Institutional Affiliation
Course Title and Number

Instructor’s Name

Due Date

The Value of Good Time-Management Skills
Time management is an essential skill that aids to accomplish various tasks and objectives making it an indispensable aspect of everyone’s career success and personal life. According to Gamauf (2012), good time management is associated with numerous skills and concepts of goal setting, prioritization, planning, focus, decision making, self-motivation amid others. As highlighted by Adebisi (2013),  the value of having and embracing these skills comprise of enhanced decision making, improved efficiency and productivity, stress relief as well as the instillation of self-discipline.

With improved decision making, one is able to plan and prioritize the tasks at hand in a better way by evaluating the options before jumping to conclusions about how best to achieve them. Making such conscious choices assures that more time is spent on the right and important things. Additionally, good time management eliminates the pressure of meeting tight deadlines that are often associated with stress. Gamauf (2012), argues that besides this health benefit, demands on time are realized early enough assisting individuals to estimate the schedules for completing a certain task. 

Also, when one learns to take good control of time, the ability to focus is enhanced meaning more concentration is achieved without any loss of momentum. In turn, time wastage and energy loss are reduced leading to improved productivity, creativity and effectiveness since more can be accomplished with minimal effort (Adebisi, 2013). In the long run, these benefits add more value, balance and fulfillment in life. Therefore, it's fundamental to note that time is a scarce resource that needs good management skills as it cannot be saved and retrieved for later use.
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