Writing a doctoral capstone document takes a lot of time and has a lot of stages. Setting smaller, realistic deadlines for yourself throughout the process will help you stay on track. It will also keep you focused instead of feeling overwhelmed!
Assignment is to set daily, weekly, and monthly goals for
· When you will work on your study 
· When you will reach a certain writing goal
· When you will submit your next draft to faculty
To prepare:
· Review the Learning Resources for Week 2.
· Look over your calendar for the next 3 months, noting both your regular daily/weekly commitments (work, family, school, etc.) and any upcoming events.
· Review your program’s requirements and expectations for your current stage of the doctoral writing process.
Due Friday
Create a personalized Writing Calendar according to your individual goals and your program’s degree requirements. Deadlines may change, of course, but setting initial goals will help you gauge your own progress. Be realistic about your time commitments, too, so you avoid wearing yourself out!
Your Writing Calendar should include the following:
· The month/year you plan to graduate (include a brief explanation for how you determined this date)
· The date you plan to submit a FINAL draft of your preproposal documents (prospectus/premise) for approval
· The date you plan to submit your next draft 
· The dates you will work on your doctoral capstone before submitting your next draft
· How/when you plan to take breaks
· The number of hours each day or week you will spend working on your doctoral capstone before submitting your next draft
Your Writing Calendar may be in paragraph, list, or outline form. In addition, include 1–2 paragraphs explaining how you plan to reserve time dedicated to your doctoral capstone during the day/week and anything that might cause this timeline to change.
