Assignment: E-Mail to Faculty Member (10 points)
The doctoral capstone development and writing process can only go smoothly with effective communication. Communicating with your committee requires an appropriate and professional tone, as developing a working rapport with your chairperson is an important part of your doctoral progress. Communicating effectively with faculty about your doctoral capstone requires you to be specific about what you have done, what you plan to do, and where you need guidance. 
To prepare:
· Review the Learning Resources for Week 5.
· Note any communication standards you and your chairperson have already established (for example, how to address him or her).
Due Friday.
Write an example e-mail you would send along with the next draft you plan to submit to your faculty chairperson. Include at least 3 of the following elements:
· Explanation of the draft you have attached with the e-mail message
· Description of any notable features in the document (e.g., “This is still a rough draft,” “The XXX section is not completed yet,” etc.)
· Specific reference to how you have incorporated previous feedback you received
· A specific question about your current draft 
· A statement or question about the type of feedback you are hoping to receive
· Your plan for what to do either as you wait for their feedback or after you receive a response

