Time to Work on the Doctoral Capstone
Planned dates- August 2020 to August 2024	Comment by C. Kelly: I wish you all the best as you work toward your planned completion date. How did you determine this date? Did you apply any particular strategies when setting this date?
Writing days- Mondays, Tuesdays, Thursdays, Sundays
Non-writing days- Wednesdays. Fridays and Saturdays
Writing days
· Working time- 6 AM to 9 AM
· Resting time- 9am- 11am
· Family time- 1pm- 3pm
· Friend’s time- 4–6 PM
· Sundays- study about topics to write throughout the week
Non- writing days
Random chores and activities	Comment by C. Kelly: Tip: You can use these days to pace yourself with rest/relaxation breaks as well.

Monthly week schedule 1 August 2020-August 2024
· Saturday – free day
· Sunday- setting of the capstone topic and doing background research
· Mondays – reviewing the applicable writing formats
· Tuesday- asking topic verification from the professor
· Wednesday- free day; topic approval by the professor
· Thursday- researching the ground to collect responses
· Friday- free day
· Saturday- free day
· Sunday- a compilation of responses and result tabulation
Monthly week schedule 2 August 2020-2024
· Monday- writing title and problem statement
· Tuesday- writing purpose and significance of the paper
· Wednesday- writing the background, framework and the hypothesis
· Thursday- writing nature of the study and sources of data
· Friday- free day
· Saturday- free day
· Sunday- writing limitations and challenges of the study. Writing the references
· Monday- proofreading the whole paper and paper submission	Comment by C. Kelly: Tip: When proofreading, you can take brief breaks between sections so that you can avoid fatigue.

This schedule will help me avoid procrastination and build my dedication to the process of writing the paper. I picked to work in the morning hours when there are fewer disruptions and noise in the environment. Waking up early will prompt me to have an early sleep and prepare me for the morning task. The two-week timeframe is sufficient for writing and submitting the paper. It is long enough to give me time to research and peruse my work before submission and short enough to ensure that my attention does not drift from the paper. Sunday afternoons are usually quiet, and I chose it as the time to do my weekly research. If no major disruptions occur, I plan to follow the timetable to the letter.	Comment by C. Kelly: This strategy is a helpful way to maximize your time.

Hi, Justine.
Great job reflecting on your time management and creating a detailed schedule. I wish you all the best as you work toward your goals! Note: One area of the Writing Calendar that needs more detail is your explanation for how you determined the month/year you plan to graduate. Reflecting on your completion date can help you approach the writing process in a well-paced manner. Overall, you have a solid plan. Nice work!
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	[bookmark: _Hlk12222426]
	Exemplary 
9 (90%) - 10 (100%)
	Acceptable 
6 (60%) - 8 (80%)
	Approaching Acceptable 
3 (30%) - 5 (50%)
	Needs Significant Improvement 
0 (0%) - 2 (20%)

	Week 2: Preproposal Writing Calendar: Part I
	[bookmark: _Hlk46580955]Calendar fully incorporates both program requirements and assignment-specific scheduling requirements; student provides 1-2 thoughtful paragraphs of time management strategies for capstone writing moving forward. 9.5: Thank you for your detailed calendar and reflection. Note: For this task, you needed to include a brief explanation regarding how you determined your graduation date. Overall, you have a solid plan.
	Calendar mostly incorporates program requirements and assignment-specific scheduling requirements; student provides 1-2 adequate paragraphs regarding time management strategies for capstone writing moving forward.
	Calendar lacks significant components of program requirements or assignment-specific scheduling requirements; reflective paragraph(s) lack thoughtful consideration of time-management strategies for capstone writing moving forward.
	Calendar has little or no consideration of program requirements and/or assignment-specific scheduling requirements; reflective paragraph(s) about time management strategies for capstone writing moving forward lack significant details or are missing.




