Grader - Instructions	Access 2016 Project
YO16_AC_CH10_GRADER_PS1_HW - University High School Database

Project Description:
University High School has transitioned to a new system in which one counselor is assigned a group of students every year. To manage this process, a database has been created with two tables, one for students and one for the counselors. Each counselor is assigned to a team with many students on each team. There are currently no reports for this database, and the school administrators would like to be able to look up a grade or range of grades and to see counselors and students assigned to that grade. There is a query that will look this information up, but they would like a report and a form to enter the parameters in. Then they would like mailing labels for all students so that the administrators can send out letters to parents.

Steps to Perform:
	Step
	Instructions
	Points Possible

	1
	Start Access. Open the downloaded Access file named a05ws10_grader_a1_UHS.accdb. Save it as a05ws10_grader_a1_UHS_LastFirst. Enable content if necessary.
	0

	2
	Use the wizard to create a report from qryByGrade that includes all the fields and is grouped by Grade. Sort the report in ascending order by Team and then by StudentLastName and include a Summary option to Average the Age field. Choose Landscape orientation and Outline layout and then name the report rptStudentsByGrade_aStudent.
	15

	3
	Enter 9 for the first parameter grade and 12 for the next parameter grade. Modify the report by deleting the Summary for Grade text box. Resize the page number text box so the right edge lines up with the 10” mark on the horizontal ruler.
	3

	4
	Hide the duplicate values for CounselorFirstName and CounselorLastName. Change the report title to Students By Grade. Save and close the report.
	6

	5
	Create a blank form called frmStudentsByGrade_aStudent. Add a header and add the title Students By Grade. Add a label with the text Enter the grade range to run student query and student report starting at the .25-inch mark on the horizontal ruler and the .25-inch mark on the vertical ruler.
	10

	6
	Add a text box for the starting grade beginning at the 1.25-inch mark on the horizontal ruler and the .5-inch mark on the vertical ruler. Change the label to Starting Grade and name the text box StartingGrade. Add another text box for the ending grade directly beneath it. Change the label to Ending Grade and name the text box EndingGrade. Stack the two controls, then align the labels with the left edge of the label above them. Resize the controls so their right edges align with the label above them.
	10

	7
	Adjust the height of the Detail section, if necessary. Add a button to the form below the Ending Grade label to run qryByGrade, display the text Run Student Grade Query, and name the button cmdQryGrade.
	5

	8
	Add a second button to the right of the first button to open rptStudentsByGrade_aStudent, display the text Open Student Grade Report, and name the button cmdRptGrade.
	5

	9
	Add a third button to the right of the second button to close the form, display the text Close Form, and name it cmdCloseForm. Align the buttons by their top edges, size them to the widest, and space them equal horizontally. Save and close the form.
	5

	10
	Modify qryByGrade so the query uses the parameters from the frmStudentsByGrade_aStudent form for the Grade instead of the existing criteria. Save and close the query.
	10

	11
	Modify rptStudentsByGrade_aStudent so the grade parameters entered in the frmStudentsByGrade_aStudent form are shown in the header (hint: change the Control Source) by adding a text box named StartingGrade to the header. Change the label of the StartingGrade field to Starting Grade. Line up the left edge with the 4.5” mark on the horizontal ruler. Change the Control Source so that the start grade entered in the frmStudentsByGrade_aStudent form displays in the text box.
	9

	12
	Add a second text box to the right of StartingGrade named EndingGrade, change the label to Ending Grade, and line up the left edge of the text box with the 7” vertical grid line. Change the Control Source so that the end grade entered in the frmStudentsByGrade_aStudent form displays in the text box. Select the title, starting grade label and text box, and the ending grade label and text box and align all the controls to their bottom edges. Save and close the report. Test the form by entering a range of grades, then run the query and run the report. Close the query, report, and form.
	9

	13
	Create mailing labels for all students. Select Avery for the manufacturer and C2160 for the product number. Select Times New Roman, font size 11, normal font weight. Add the StudentFirstName, StudentLastName, and Team, separated by spaces, to the first line, Address to the second line, and City, State, and Zip to the last line, with a comma and space between city and state and a space between state and zip. Sort in ascending order by student last name and name the report rptLabels_aStudent.
	13

	14
	Close the database and submit the database as directed.
	0


	Total Points
	100
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