Preparation for a job fair
Kansa-Group of Companies
Shareholders and Staff meeting
November 22, 2017
9am to 11am
Conference Room
[bookmark: _GoBack]Hello ladies and gentlemen, I am the president and chairperson of the committee of our club. I am pleased you all adhered to my call by coming in large numbers, invited your friends and more importantly kept time. I do encourage that cooperation. I would like to welcome all of you to our today's meeting, feel welcomed and honored. I'm kindly requesting for your cooperation throughout the entire process. Kindly participate to make this meeting a success.
I am attentive in deliberating about a job fair. A job fair is simply a dialogue between employers and job seekers. Meetings are organized to educate job seekers on how to conduct themselves during job application processes and also know the way to conduct themselves when meeting their targeted employers; the dressing code, their general presentation and the choice of words to use. During our last meeting we proposed to pre-register for the fair, we research on the registered employers and consider multiple copies of their resumes. I take this opportunity for your unmerited efforts to attend the meeting. May God bless you and let's look forward meeting once again during the fourth coming meeting.
AGENDA
Committee leaders’ reports			Leader			allocated time
a) Publicity					John David 			25 minutes.
b) Reservation of campus space		Daniel w.			30 minutes.
c) Companies offering employment opportunities John Kane		30 minutes.
d) Refreshments.				Emmanuel m.			25 minutes.
e) Decorations 				Esther Patrick			30 minutes.
f) Job application procedure			Jameson mark			25 minutes










