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Dear Sir/Madam
Re: REVIEW OF CONTRACTS
	I thank your company for considering me for the position in your prestigious company, and I know it will be a chance for me to prove my worth.  To complete the process of being your employee, you have asked me to review and consider the terms and conditions of the company. It was my honour to be given ample time before making the final decision. The terms were easy to understand, and I agree that they were easy to consider. Most of them existed within my human and labour rights, and I was pleased by the wording.
	However, there are a few revisions that I would wish to be made to the confidentiality agreement. Condition number three in the confidentiality agreement states that once I accept the job, I will be required to handover all company information, including photographs and memorandums upon request of the company. Other types of information in this condition include emails and written notes. The first pieces of information are considered public, and hence, an employee can choose whether to surrender them or not. Some fundamental questions to ask are, what if an employee appeared on a company photo and wished to keep it as a souvenir? Notes are also considered personal lest the company orders an employee to make and avail them later. There should be a distinction between the company and private notes for clarity. Another reason for an employee to keep such public information would be that the company may present a case concerning breached terms and conditions. In this case, the employee may use the photographs or memos to prove his or her case. Furthermore, this condition should clearly outline that it is only applicable in cases where the professional contract is still active, once an employee is voluntarily or involuntarily sacked, then the term ceases to operate. 
Yours truly
 (sign)
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