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1. The meeting 
To: travisjohnson@gmail.com
From: gatesapple001@gmail.com 
Subject: Meeting 
Hello Mr. Johnson,
I hope this finds you well. I will be in NYC from Monday 15th to Wednesday 17th next month. I would like to meet with you and discuss the several projects under you. I would suggest meeting on Tuesday or Wednesday. Please check your calendar and let me know when we can meet. 
Kind regards,
Jon. 

2. The blame game 
To: joelsmith@gmail.com, junepaul23@gmail.com , davislee@gmail.com 
From: gatesapple001@gmail.com 
Subject: Response Delay
Hello Mr. Smith, 
I wanted to make some clarifications concerning your previous email. Please note that I received the email on 6th, at 11am, and responded on the same day at 3pm. According to records, the email was delayed in your department, as they received it 2 weeks prior to sending it to me. If any clarification is needed, do ask them about the delay. I am sorry about the extra costs incurred, but I am not to blame as I responded on time. 
Kind regards, 
Jon. 

3. The favor 
To: amadeusmozart@gmail.com
From: gatesapple001@gmail.com
Subject: plasma gasification
Hello Mr. Mozart
My name is Jon Willis, and I work for Thames Plasma Projects as a chemical engineer. My team and I have been working on a low cost plasma converter. We understand you are interested in these projects because of their effects on the environment. Although the project is not 100% done, it’s is the best in the market now. We have ensured it does not have negative impacts on the environment. The only issue with it is that it can be improved to make it even cheaper, and we are working on that. To move forward, we could use your resources to produce finer hardware. Kindly let us know if and when we can show you a demo. We won’t disappoint. 
Sincerely, 
Jon. 
