Informative Outline Checklist

(2 pages total)
Reminder of outline grading rubric (from assignment sheet):
· Structured clearly using main points, subpoints, and sub-subpoints: 25 points 

· Uses reliable sources: 20 points 

· Includes internal and bibliographic MLA citations: 20 points

· Includes the specific purpose, central idea, and method of organization (at top): 5 points 

· Relates topic to audience:  20 points 

· Uses/labels transitions: 5 points

· Uses correct spelling and grammar: 5 points


Total outline points possible: 100

	
	Excellent
	Good
	Fair
	Poor
	Missing

	Introduction
	
	
	
	
	

	Grabs attention

	
	
	
	
	

	Reveals topic

	
	
	
	
	

	Establishes credibility

and/or good will

	
	
	
	
	

	Relates topic to audience

	
	
	
	
	

	States central idea (previews body of the speech)

	
	
	
	
	

	Body
	
	
	
	
	

	Well-organized; organizational method is clear

	
	
	
	
	

	All points are 

single, complete sentences containing 

one distinct idea
	
	
	
	
	

	Uses transitions

	
	
	
	
	

	Body, continued
	Excellent
	Good
	Fair
	Poor
	Missing

	Uses correct spelling and grammar


	
	
	
	
	

	Conclusion
	
	
	
	
	

	Uses a transitional phrase to let the audience know the speech is about to end.
	
	
	
	
	

	Restates the central idea as a summary.
	
	
	
	
	

	Uses a strong closing, e.g. tells a story, uses a quote, or makes a dramatic statement.
	
	
	
	
	

	Sources
	
	
	
	
	

	Reliable
	
	
	
	
	

	Uses internal and bibliographic

MLA citations
	
	
	
	
	


