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Job Aids
Introduction
The tools that help people to perform their jobs efficiently and effectively refer to job aids. Instruction cards, memory joggers and any other aids that help people to complete their tasks well are examples of job aids. A worksheet, diagram, sign, or set of instructions designed to help avoid or reduce mistakes by assisting a worker in to remember what to do and ensure they followed the right criteria defines a job aid (Rossett, and Lisa 107). The paper examines the need for businesses to create job aids for the trainees and workers.  
Reminder cards, Checklists and Procedures, and process maps remain examples of job aids. A reminder card acts as, and can’t get modified by the user. A checklist refers to a form in which several things get listed, and a user can check from time to time. The list ensures all items get accounted for before progressing to the next activity. Procedures and process maps define documents used by firms to inform people why specific actions get carried out, the individual in charge of them and the method in which they get performed. Job aids help in various ways in the workplace. They help minimize errors by providing the right procedures (Hodell, and Jennifer 129).  They inform people on what to expect and where to move to next hence save on time. They ease the design processes especially templates during new creations.
In summation, job aids can get offered to trainees since they have information on correct work procedures to help them develop work skills fast. Once an individual receives taught on what a job entails, job aids act as a reference that reminds them about the procedures and enables them to carry out the tasks fast and with lesser mistakes (Hodell, and Jennifer 130). It remains necessary to have visuals and written information on job aids since some things get easily forgettable and hence visuals help navigate the individual to the right path. The brain quickly remembers written content concerning visual data. The job aids ease work, save time and hence ensure efficiency in the long run.
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