

                                                                 The President 
Richland Fabricating Company, 
                                                                   P.o Box (xxxx)
                                                                                                       Columbia, South Carolina 25610

Elaine Gruver
 President of Mason Fuel Company
P. O.Box 946,
 Columbia, South Carolina 25610
Dear sir/madam 
[bookmark: _GoBack]Thank you very much for reaching me on time. I have received you letter ordering metal tanks. First I would like to thank you for a good a long business relationship for the last five years. I appreciate the favour you have shown by placing an order and making payments to Richland Fabricating Company. Good news for you is that I have received your letter ordering a variety of metal tanks from our company. According to your me letter, I have seen you need a considerably large number of metal tanks as we have been supplying for the last five years.
Fortunately, our company has a variety of products for you such as underground metal tanks, diesel fuel tanks, portable steel tanks and steel fire protection tanks. All these tanks are used in the storage of different liquid products. Our tanks are durable, and I believe that they will serve you for a long time. In reality, most of our containers are designed to facilitate lube oil storage, storage of heating fuel and even for storing petroleum and any flammable liquids. 
Finally, I am grateful for considering and choosing Richland Fabricating Company your best product provider in South California. For this reason, I will offer you free shipment for the tanks to your premises. Further, I want to take this chance to reiterate my extreme interest in consideration of our products as best for you. Also, feel free to reach me via my address and enquire more of our products.
Yours sincerely 
Signature …………………………………………..



