Date 
Address 

To the Applicant Committee:

It is my pleasure and honour to write this recommendation letter on behalf of [insert name] who is applying as a master student into [insert university name]. I know [insert name] as she was one of our most promising undergraduate student at [insert previous university name]. I recognize that [insert name] was a person with initiative and she was motivated to do things. Whenever [insert name] took the initiative, she was always willing to get things done the right way. Additionally, [insert name] was a dedicated student who had complete faith and devotion in learning. I also recognize [insert name] as a student with integrity who was ready to do right thing with minimal supervision. [insert name] was true to herself and would do nothing that dishonours herself. Furthermore, [insert name] was a reliable student who will do whatever she says she will do. 
Academic ability of [insert name] exceeded our expectations as she demonstrated a good foundation of knowledge, applicable and sound decision making, and critical thinking. She was able to get a 3.7 GPA in her bachelor’s.  I remember she had a project about humanitarian logistics which she completed successfully. She demonstrated her speciality in organizing warehousing and the delivery of suppliers during complex emergencies or natural disasters to the affected victims. [insert name] also competed in regional conference and had a 3rd place. MS. [insert name] was a student who could work independently. For instance, whenever she was assigned a task, [insert name] never required supervision or constant assistance to complete the task. She was a student leader who had good people skills. She could communicate, listen and tolerate others. Besides, she was willing to work with others towards the common good with unique problem-solving abilities. Due to her strong presence, [insert name] became influential with her classmates. She portrayed her ability to apply the concept she learned in classrooms to real-life experience. Ms. [insert name] will be an excellent student in your institution as she has a successful and progressive future as a community leader. Her current leadership abilities include a forward thinker, influential, and innovative leader. 
Again, please take this recommendation letter in consideration with [insert name] application. Joining [insert university name] will assist in strengthening her leadership abilities and solidifying her career so that she becomes an exceptional professional with effective future leadership advancement. 

Sincerely,
[insert name]
[insert position]
[insert department]
ITESM High School Counselor.
[insert email]
[insert phone number]




